
FIU International Shipping  
Review Process 

1 Step One: What are you shipping? 
1. Products (items, commodities, equipment, materials, 

software) 

2. Biologics or Chemicals (including genes and genetic 

material) 

3. Plants, Animals, or Human Remains (including insects, soil, 

seeds, and human/ animal remains) 

4. Controlled substances (including prescription medicines, 

drugs, vaccines, vaccination kits, etc.) 

5. Documents 

Step Two: Is this an international  
shipment? 

If no, continue to Step 3. 

If yes, answer the following: 

1. Is the shipment destined for Iran, Syria, Cuba, or North Korea? 

- If yes, STOP - contact Export Control immediately. 

2. Is the shipment destined for China, Russia, or Venezuela? 
- If yes, STOP - complete the Export Control International 

Shipping Form and submit to Export Control BEFORE 

continuing to Step 3. 

3. Is the shipment destined for a recipient or end-user who is part 

of a government, military, and/or intelligence agency? 

- If yes, STOP - complete the Export Control International 

Shipping Form and submit to Export Control BEFORE 

continuing to Step 3. 

4. Other international shipments - complete the Export Control 

International Shipping Form and subbmit to  export@fiu.edu; 

complete Step 3 and 4. 
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Step Three: Does your shipment  
require an MTA? 

If No, continue to Step 4. 

If Yes, STOP - complete an MTA Request Form before      

proceeding to the next question and submit to Office of   

Research and Economic Development Agreements 

oredagremnts@fiu.edu. Note that for international 

shipments, an export control review must be completed 

before execution of the MTA will occur. 

An MTA is required when: 

1. The item or material is: 

a. Infectious or hazardous; or 

b. A biological material (including, human/animal 

tissue, blood, reagents, cell lines, plasmids, vectors, 

or any material containing genetic material; or 

c. A chemical compound or mixture; or 

d. A prototype; or 

e. Software. 

2. OR, when one of the following applies (regardless of 

what is being transferred): 

a. The material and/or information is proprietary 

and/or is being maintained as a trade secret; or 

b. The provider wishes to obtain rights to the results of 

the research in which the material or information is 

to be used; or 

c. A related party is concerned about potential liability. 

Step Five: Does your shipment require  
approval from any other FIU  
department/ unit?   

If no, work with your department/unit to complete your  

shipment. 

If yes, STOP - contact that department. 
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Step Four: If no MTA is required, does  
your shipment require hazardous  
material protocols/shipping  
procedures, or other review from EHS? 

If no, continue.

 If YES, all applicable permits must be obtained prior to 

shipping, material(s) must be packaged in accordance 

with all applicable regulations, and additional written 

approvals may be required from EH&S based on the type 

of material. Please contact EH&S at  ehs@fiu.edu for more 

information or to request review/approval. 
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For more information about Export Control please visit: 

www.export.fiu.edu 
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